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M. Binauns

IIpo BHecennsi 3MiH 10 Ilos0:xeHHs1
npo cexkperapiat BiHHUIBbKOI MicbKOI paau
TA 3aTBEPIKEHHS MO0 B HOBil pegakuil

Bianosinno no 3akony Ykpainu Big 17.11.2020 Nel1009-1X «IIpo BHEceHHS 3MiH
710 JIeIKUX 3aKOHIB YKpaiHU II0J0 BIOPSAJIKYBaHHS OKPEMHUX MHUTAaHb OpraHizaiii Ta
TUSTBHOCTI  OpPTaHiB  MICHEBOTO  CaMOBpSAYBaHHS 1 pallOHHUX JIep KaBHUX
aaMmiHicTpaiiiiy, 3akoHy Ykpainu «IIpo nepkaBHy peecTpalliio IOpUIAYHUX OCIO,
Gb13UYHUX OCIO-MIIANMPHUEMINIB Ta TpoMasicbkux (opmyBanby», [loctanoBu BepxoBHOi
Panu Yxpainu «IIpo yrBopeHHs Ta iikBijamito paioHiBy Big 17.07.2020p. Ne807-IX,
posnopsakeHHss Kabinety MinictpiB Ykpainu Big 12.06.2020p. Ne707-p «IIpo
BU3HAYCHHS aIMIHICTPATUBHHX LIEHTPIB Ta 3aTBEPKEHHS TEPUTOPIN TEPUTOPIATBHUX
rpoMaj BiHHMIIBKOI 0051acT», y 3B’SI3Ky 13 BXOJ/KEHHSIM TepUTOpi BiHHUILIBKO-
XyTIPCHKOI, BenmnkokpylnuMHEbKO1, ["aBpHUILIIBCHKOI, JIeCHAHCBKOI,
Manoxkpyuuinsaenpkoi, [TucapiBebkoi, CTagHULIBKOT TpoMaJ A0 CKJIaay BiHHUIIBKOT
MICBKO1 TEPUTOPIaIbHOI TPOMaJIH, BpaXOBYIOUH PIllIEHHs MiChbKO1 paau B 21.12.2018
Ne1474 «IIpo BHECeHHS 3M1H /10 pitieHHs MichbKoi paau Big 28.10.2016 p. Ne 439 «IIpo
3arBep/keHHs1 [lojo’keHh BHKOHABYMX OpraHiB BiHHMIIBKOT MichbKOT pamu (31
3MIHAMH)» Ta BHECEHHS 3MIH JI0 IHIIUX PIIIEHh MICBKOI pajau, 3aTBEP/KCHHS
[Tonoxenust npo amapat BiHHUIBKOI MICBKOI paju Ta ii BUKOHABYOTO KOMITETY,
Kepyro4uch crtarreto 26, yactuHow 1 crarti 59 3akony Ykpainu «IIpo wmicuese
CaMOBPSIyBaHHS B YKpaiH1», MiChbKa paja

BUPIIINJIA:

1. Buectn 3minu a0 IlonoxkeHHs mpo cekperapiaT BiHHUIBKOI MICBKOI paau B
YaCTHHI BHECEHHSI 3MIHM IIOJI0 MICIIE3HAXO)KEHHSI BUKOHABYOTO OpPraHy MIChKO1
pajau Ta TPUBEICHHS MOro A0 HOPM YMHHOTO 3aKOHOJAaBCTBA.

2. 3atBepautu [lomoxkenHst mpo cekperapiaT BiHHMIIBKOT MICBKOi pajy B HOBIH
penaKIlii 3riIHO 3 T0JATKOM JI0 I[bOTO PIllIEHHS.
3. KoHTpoJib 32 BUKOHAHHSIM JIAHOTO PIllICHHS TOKJIACTH Ha MOCTIMHY KOMICIIO MIChKO1
paay 3 MUTaHb 3aKOHHOCTI, JeMyTaTChkoi AisIbHOCTI 1 eTuku (C.Bacumiok).

Micbkuii rojioBa Cepriit MOPI'YHOB


https://zakon.rada.gov.ua/laws/show/755-15?find=1&text=%D0%B7%D0%BC%D1%96%D0%BD%D0%B8#w1_20

JlomaTok
JI0 PIILICHHS MICBKOT paju
B171 25.02.2022 Ne 913

HOJOXEHHA
npo cexkperapiat BiIHHUIILKOI MiCHKOI paau

1. Po3aia. 3arajbHi moJ10xKeHHs.

1.1. Cexkperapiar BinHumbKkoi Micbkoi pamu (Hamgami - ceKperapiaT paau) €
CaMOCTIMHUM  TIAPO3AUIOM  OpraHi3amiifHOro, METOJWYHOTO Ta TEXHIYHOTO
3a0e3neyeHHs JisUbHOCTI BiHHHMIBKOI MICBKOi paju, ii MOCTIHHUX KOMICI Ta
JEMyTaTChKUX TPy, KU CTBOPEHUU BIATOBIAHO O pimeHHS 3 cecii 6 CKIMKaHHS
Binaumekoi micekoi paau Big 14 ciuns 2011 poky Ne 85 «IIpo onTumizariito 3araiabHOT
CTPYKTYpHU BUKOHABUMX OpPraHiB MIChKOI pajiy, arapaTy MiCbKOi pajiy Ta il BAKOHKOMY
Ta X YUCETBLHOCTI.

1.2. Cekperapiat paau MiA3BITHUHN 1 MiJKOHTPOJIBHUNA MICHKIN paji, MICBKOMY
TOJIOBI Ta CEKPETapIO MICHKOI PaJIu.

1.3. Y cBoili IisaapHOCTI cekpeTapiaT paau kepyerbest KoHcTutyuiero YKpainu,
KoHBeHIIi€10 TTPO 3aXUCT MpaB JIFOJAUHU 1 OCHOBOIOJIOKHUX CBOOOJ, €BPONEHCHKOIO
XapTi€l0 MICHEBOIO0 CaMOBPSAYBaHHS, 1HIIMMU MDKHAapOJHUMH JIOTOBOpaMHu Ta
paBOBUMHU akTamu, paTu¢ikoBaHumMu BepxoBHow Panorwo VYkpainu, 3akoHamu
Vkpainu «IIpo micueBe camoBpsnyBaHHd B YKpaini», «IIpo ciyxOy B opranax
MICLIEBOTO CaMOBpsiAyBaHHs», «lIpo nepxkaBHy ciyxOy» Ta IHIIMMHA 3aKOHAMU
VYkpaiHu 3 nuTaHp OpraHizauii Ta AISUIBHOCTI OPraHiB MICHEBOIO CaMOBPSAYBAaHHS,
noctaHoBamu BepxoBHoi Pann Ykpainu, aktamu [Ipesunenta Ykpainu, aexkperamu,
noctaHoBamu 1 posnopsypkeHHsmu  Kabinety MinictpiB  Ykpainu, Cratyrom
BinHUIIBKOT MICBKOT TepuTOpiaibHOI rpomanu, PermamenTom BiHHHMIIBKOI MiCBKOT
paau, pIlIEHHAMH MICBKOI paad 1 BUKOHABUOTO KOMITETY, PO3MOPSAIKEHHSIMU
MICBHKOTO TOJIOBH, TaHUM [10JI0KEHHSM 1 IHITUMU HOPMATUBHUMH aKTaAMHU.

1.4. CexperapiaT pagu KepYyeTbCS TOJITUKOI SIKOCTI, sIKa 3aTBEPIKYETHCS
MICBHKOIO PaJIOI0 BiJIMOBITHO 10 MI)XHAPOHUX CTAHJIAPTIB SKOCTI.

2. Po3xisn. Mera cexperapiaty paau.
2.1. Metoro cekperapiaty paau € 3aiHCHEHHS €(QEeKTUBHOTO OpTraHi3alliiHOTO,
METOJUYHOTO Ta TEXHIYHOTO 3a0€3MEeUEHHS A1STTbHOCTI MICHKOI paju.

3. Po3aini. OcHOBHI 3aBIaHHA CceKpeTapiaTy paau.

3.1. 1y1st AOCATHEHHSI METH CBOET ISITBHOCTI CEKpeTapiaT paJu BUPILIY€E HACTYIIHI
OCHOBHI 3aBJIaHHA:

3.1.1. 3abe3nedyeHHs SKICHOT MiITOTOBKYU Ta MPOBEJEHHS CEClid MIChKOT pajiu;

3.1.2. CTBOpEHHS YMOB JIJIsl HAJIEKHOTO 3/11CHEHHS! TOBHOBAXKEHB JCIYTAaTIB MO
BIJTHOIICHHIO 70 BUOOPIIIB Ta iX y4acTi B poOOTI MOCTIHHUX KOMICiH;

3.1.3. 3a0e3nedenHst 001Ky, KOHTPOJIO 1 30epiraHHs JOKYMEHTIB MICBKOI paau
Ta aTprOYyTIB JEMyTaTChKO1 AISUTHHOCTI,

3.1.4. [linroToBKa MPOEKTIB aKTIB MICHKO1 paj, ii Opra”iB i MiCHKOTO TOJIOBH, B
T.4. HOPMaTUBHOTO XapaKTepy;



3.1.5. IIpoBenenns poboTH, OB’ A3aHOT 13 MIABUIIIEHHSIM PIBHS MPABOBUX 3HAHb
MpaIiBHUKIB CEKpeTapiary paju, CHPUSHHA BUBYEHHS YMHHOIO 3aKOHOJABCTBA,
PO3’SICHEHHS 1CHYIOYOi MPAaKTUKK HOTO 3aCTOCYBAHHS, MPOBEACHHS KOHCYJbTALIH 3
MIPaBOBUX MMHUTAHb;

3.1.6. 3niiicHeHHs pO3IJIsSIly 3BE€pHEHb IPOMAJISIH Ta MPUMOM TPOMAJIsiH 3 MUTaHb,
110 BIJTHOCSATBHCS 10 KOMIIETEHIIII CEKpeTapiaTy paju 3a BCTAHOBICHUM IpadikoMm;

3.1.7. 3piiicHeHHs I1HIIMX TMOBHOBA)XEHb, MOKIAJACHUX Ha CEKpeTapiaT paau
BiJIOBIIHO /10 YUHHOTO 3aKOHO/IaBCTBA.

3.2. Ilpu 3miiicCHEHH]I MOBHOBAXXEHD CEKpeTapiaT paau 30008’ I3aHM:

3.2.1. 3abe3neunT OTPUMAaHHS KOHCTUTYLIWHUX IpaB Ta CBOOOJ JIOJUHH 1
rpomaasiHuHa, Akl 3akpimiaeHi B Konctutyiii, 3akoHogaBcTBl Ykpainu ta CraTyTi
BiHHUIIBKOT MICBKOI TEPUTOPIaIbHOI TPOMAJIH;

3.2.2. 3abe3meunTH BUKOHAHHS BUMOT JIIFOYOTO 3aKOHOAABCTBA YKpAiHH IIOJ0
KOH(}ieHIHOCTI iH(OopMallii BITHOCHO 0COOU;

3.2.3. He nomyckatu B CBOIll AIsUIBHOCTI MOPYIIEHHS BUMOT aHTUKOPYILIIITHOTO
3aKOHO/IaBCTBA.

4. Po3nin. @yHKuii cekperapiaty paau BiAmoBiIHO
110 3aBJaHb Ta NIOBHOBAKEeHb.

4.1. BianoBigHO 10 MOKJIAJEHUX HA HBHOTO 3aBJaHb CEKpeTapiaT pajau peanizye
HACTYMHI (PyHKIIII:

4.1.1. I'oTye po3NOpsIPKEHHS] MICHKOTO TOJIOBHU II0JI0 CKJIMKAHHS CECii MiCbKO1
panu;

4.1.2. [npopmye nenyTariB MiChbKOi paau Ta BIHHUIIBKY MICBKY T€PUTOpIaJIbHY
rpoMajy Mpo Jary, yac Ta MICLie IPOBEACHHS Cecii MICBKOI pajiu;

4.1.3. CroinbHO 3 TOJIOBaMU NOCTIMHMX KOMICIM po3po0isie rpadik 3acigaHb
MOCTIMHUX KOMICIM MIChKOI paau (Tiepel KOXHUM TUICHApPHUM 3aciTaHHSIM MICHKOi
paaw) Ta JMOBOAWTH WOTO JO BIgOMa JEMyTaTiB, 3aCTYIMHHUKIB MICHKOTO TOJIOBH,
CTPYKTYPHUX MIAPO3IIIIB MICHKOI paau (TMUTaHHS SKUX BKIIOUEHI JI0 MPOEKTY
MOPSIZIKY IEHHOTO cecii) Ta BIHHUIIBKOT MICBKOT TEPUTOPIaTBHOT TPOMAJIN;

4.1.4. Inpopmye cekperaps MICBKOI paau MO0 MOXJIUBOCTI IIPOBEACHHS cecii
MICBKOI paJil y MPAaBOMOYHOMY CKJIaJli, @ TAKOXK JIOMOBIIa€ MOMY 100 MPUYHUH, SIKi
YHEMOKJIMBIIIOIOTh IPUCYTHICTh JENYTATIB Ha 3aC1JaHHI;

4.1.5. 3aiiicHIO€ TPUIIOM MPOEKTIB PIlIEHb MICHKOI pajay Ta JTOKYMEHTIB, IIO
JOJIYYArOThCS 10 HUX Bl CTPYKTYPHUX MIAPO3A1JIIB MICHKOI pajid, I€MyTaTiB Ta IHIIUX
BHUKOHABIIIB;

4.1.6. Buznauae 4eproicTh (OpMyBaHHS MaTepialiB IJisl PO3TIISY Ha CecCii,

4.1.7. ®opmye IPOEKT MOPSAAKY ACHHOTO CECiil MIChKOT pajiu;

4.1.8. 3piiicHIOE HyMEpyBaHHS KOIIM MPOEKTIB PIlIEHb MICHKOI paau Ta
dbopMyBaHHS CECITHUX MaTepiajiB BIAMOBIIHO A0 MPOEKTY MOPSJIKY JEHHOTO;

4.1.9. 'oTye mpoEKT persiaMeHTy poOOTH ceciif MiChKOT pajiu;

4.1.10. ®opMye MPOEKTHU PIIICHH MICHKOI PaJd B €IEKTPOHHOMY BUTJISII;

4.1.11. 3a0e3nedye cBO€YacHE JOBEJCHHS CECIMHMX MaTepialiiB 70 JEMyTaTiB
MICBKO1 pajiu (B TOMY YHCIIi B €IEKTPOHHOMY BUTJISII);

4.1.12. VY3aranapHIO€ TPOMO3UI Ta PEKOMEHAIlli MOCTIMHUX KOMICIM 1010
CECIMHUX MaTepialliB Ta JOBOJUTH JaHy 1H(POpPMaILIilo 10 AEMYyTaTiB MIChKOI paju;



4.1.13. BcranoBmtoe, BIAMOBIAHO 10 HOpM Pernamenty BiHHUIIBKOT MiChKOi
paay, MOXKIIMBY KUIBKICTh NMPUCYTHIX XKUTEN1B BIHHUIIBKOI MICBKOI TepUTOpPIaIbHOT
IPOMAJIM Ha CECIsIX MICHKOI paju.

4.1.14. Tlepen mouatkoM pPoOOTH cecii MICBKOI paiu 3JIMCHIOE PeecTpaliio
JIeTTyTaTiB MICbKOT paJin;

4.1.15. 3a HeoOxigHICTIO 3abe3leuye HaJaHHSA JeryTaTaM J0JIaTKOBUX
MaTepialiB, HEOOXITHUX MPH PO3TIISAl OKPEMUX CECIHHUX MUTAHb;

4.1.16. Hamepenmonni cecii MICbKOi paau Ta mepei ii MOYaTKOM 3I1HCHIOE
CUCTEMHE aIMIHICTPyBaHHS MPOTPAMHOTO Ta TEXHIYHOTO 3a0€3MEUCHHSI €ICKTPOHHOT
CHUCTEMHU TOJI0CYyBaHHs «Bidey, sika BCTAaHOBIICHA B 3aJTi 3aCijaHb MICHKOI paju;

4.1.17. 3niiicHIOE BeleHHS MU(PPOBOTO 3BYKOBOTO 3aIUCy CECiii MICBKOI paju,
nojiasbiie Horo 30epiranHs 1 apxiByBaHHS Ha U(PPOBUX HOCISIX;

4.1.18. 3aiiicHIO€ MyTBPTUMEAIMHMIA CYTIPOBI AOMOBIAa4YiB Ta BUCTYAIOUHX (32
HEOOX1/THICTIO) Ha 3aCiIaHHAX CECiil MICBKOI paju Ta 3aciJaHHAX MOCTIHHUX KOMICIH
MICBKOI pajau;

4.1.19. Indopmye cekperapsi MICBKOI pajy MIOAO0 MPUCYTHOCTI Ha TUICHAPHUX
3aciJaHHAX CeCiii MICBKOI pajayd ACMyTaTiB MICBKOI pajau, IO BXOAATH JO CKJATy
JYMIBHOI KOMICIT Ta CeKpeTapiary cecii;

4.1.20. I'oTye nmucTy 10 BUKOHABUMX OpPraHiB, MOCTIMHUX KOMICIH MICBKOI paiu,
oprasizauiii BiHHUIIBKOT MICBKOI TEPUTOPIAIBHOI TPOMAIM OO iX MPOIO3HIIN 10
IJIaHy poOOTH MICHKOT pajivl Ta 3[1MCHIOE aHali3 X BIAMOBIIEH;

4.1.21. BHoCcHUTBh IPOIO3HUILIII CEKPETapr0 MICHKOI pajy IIOAO IUIaHy POOOTH,
TOTY€ MPOEKT PIMICHHS] MICHKOI pajy Npo IUIaH POOOTH MICBKOI pajl Ha HACTYITHHM
pik;

4.1.22. B KiHII MOTOYHOTO POKY 3AIMCHIOE aHami3 W00 BUKOHAHHS ILIaHY
poOOTH MICBKOI pajad Ta pa3oM 3 MIJATOTOBKOIO TUIAHY POOOTH MICBKOI paad Ha
HACTYMHUH PIK TOTY€E MPOEKT 3BITY IIOJI0 HOTO BUKOHAHHS;

4.1.23. Cnopuse nenytataMm MICBKOi pajdi B MiATOTOBII 3BEpHEHb, 3aMHTIB Ta
IHIIIUX TTOTOYHHUX JTIOKYMCHTIB;

4.1.24. T'oTye opranizaiiitHO-METONYHI, IHCTPYKTUBHI Ta 1HIII MaTepiaau JJs
MIPOBENICHHSI 3aX0/I1B, TTOB’I3aHMX 3 MIJIBUILIEHHIM (PaxoBOTO PiBHA JEMyTaTiB MiChKOI
panu;

4.1.25. T'orye npomno3uuii MIOAO BIOCKOHAJEHHS MPABOTBOPYOL [ISIIBHOCTI
MICBKOI pajau;

4.1.26. 3abesrneuye CHOpUsSHHS JenyTaTaM MICBKOI paad B Oprasizaiii
MIPOBEICHHSI MPUHOMY TPOMAISIH Y BHOOPUYMX OKpyrax - «JlemyTaTchbKuX JIHIBY» Ta
y3arajibHIO€ 1H(OpMaIlito 3a MiICYMKaMH iX MPOBEACHHS;

4.1.27. Hagae nonomory B opraizailii Ta 3M1MCHEHHI MIJTOTOBKU PIIIEHb 1O
JENMyTaTChKUX 3aIUTaXx;

4.1.28. OpranizoBye BceOIuHE CIIPUSHHSA JCMyTaTaM MIChKO1 pajll y BUKOHAHHI
OTPUMaHUX HUMU JOPY4YeHb BUOOPIIIB;

4.1.29. AHanizye y4acTh IEMyTaTiB MIChKOI paju y poOOTI TIJIEHAPHUX 3acCilaHb
ceciii MICBKOI pajiil Ta 3acijaHb MOCTIMHUX KOMICIH;

4.1.30. Crpusie nemyraTtaM MIChKOI paju B MiA0IpIll HEOOXiIHOI JIiTepaTypu Ta
NepioInYHOT MpecH, HEOOX1THUX IS ICTTYTATChKOI ISITBHOCTI;



4.1.31. Cropuse rojioBaM TOCTIHHHUX KOMICIH MICBbKOI pagu y ¢GhopMyBaHHI
MIPOEKTIB MOPSAJIKIB IGHHUX 3acCijlaHb KOMICIH, MIATOTOBIIl PEKOMEH/1alliii, BUCHOBKIB
Ta 3BITIB IIPO POOOTY MOCTIMHUX KOMICIH;

4.1.32. 3abesneuye 4jeHIB IMOCTIMHMX KOMICIH MICBKOI paaud HEOOXITHUMH
MaTtepiajlaMH 1010 PO3TJISy MUTaHb MOPSAIKY JEHHOIO 3aCiJaHb IMOCTIMHUX KOMICIH;

4.1.33. OpranizoBye y4acTb JIOMOBia4iB Ta BIJAMOBIIAJIBHUX 0Ci0 B 3aCiIaHHIX
MOCTIMHUX KOMICi# MiCBKOI paau;

4.1.34. loBoANTH A0 BUKOHABIIB MPOEKTIB PillIEeHh BUCHOBKU Ta PEKOMEH AL
MOCTIMHUX KOMICii MICBKOI pajiv 3 pO3TISTHYTUX HUMU MTUTaHb;

4.1.35. ®opmye Marepiaiau 3 pIMIEHHSIMH MICBKOI paju, SKi 3HAXOIATHCS Ha
KOHTPOJII TOCTIHUX KOMICi# MiCBKOI paau (110 KOXKHIN KOMicCii OKpeMo);

4.1.36. 3niiicHIOE€ poOOTY MO KOHTPOJIIO 32 BUKOHAHHSIM DIIIEHh MICHKOI paju,
BHOCHUTH TMPOIO3ULIi MOCTIMHUM KOMICIIM MICbKOI paju 3 [aHOTO MHTaHHSA Ta
OpraHi30BY€E MIJATOTOBKY MPOEKTIB PIllIeHbh MICHKOI pajid IOJI0 3HATTS 3 KOHTPOJIIO
pllIeHb MICBKOI paju;

4.1.37. OpranizoBy€ I0OMPALIOBAaHHSA MPUHUHATUX MICBKOIO Pajiol0 PIIICHb
MICBKOI paju;

4.1.38. 3abe3neuye BeJeHHSI HyMepallii pillleHb MiCbKOT paJiu;

4.1.39. IlepeBipsic BIAMOBIAHICTh KOMIiM pIIIEHb Ta BUTSATIB 3 PillleHb MICHKOI
paav, a TaKoXX BUTATIB 3 NPOTOKONIB IUICHAPHHUX 3aCilaHb MICBKOI paau 3 iX
OpUT1HAJIAMM Ta 31MCHIOE 1X 3aCBIAYCHHS;

4.1.40. 3n1iicHIOE pO3CHIIKY KOIII pIIEHb MICBKOI pajau;

4.1.41. 3a1iicHIOE KOHTPOJIb 3a peaizalli€lo MPOTOKOJbHUX JOPYUYE€Hb MICHKOTO
TOJIOBY, BUCJIOBJIICHUX Ha IUICHAPHUX 3aCIJaHHAX CEClil MICBKOI paju;

4.1.42. T'oTye BIANOBiAI HA JMCTU 1 3BEPHEHHS II0JI0 HAJaHHS KOIMIii pIllIEHb
MICBKOI paJifi, BUTATIB 3 HUX, BUTATIB 3 TPOTOKOJIB IJIEHAPHUX 3aC1IaHb CEC1A MIChKOI
paau, 3acijlaHb MOCTIMHUX KOMICIH, MPO HACTIAKK PO3MJISIAY MUTAHb HA IUICHAPHUX
3aciJaHHAX CECld MICBKOI paju, 3acCiJaHHAX MOCTIMHUX KOMICIM Ta I0JI0 MPHUHHSATTS
OKPEMHX PIIICHb;

4.1.43. 3abe3mneuye BeJeHHS MPOTOKOJY TUICHAPHHUX 3aCiIaHb CECli MICBKOI paju
Ta X o(hopmIICHHS;

4.1.44. Bene cTaTUCTHYHY 3BITHICTH 3 MHUTaHb, 110 HAJIEXKATh JO KOMIIETEHIIIT
CeKpeTapiaTy pajiu;

4.1.45. Bene oO0xik MICLEBUX IHILIATHB, 3arajbHUX 300pIB Ta IPOMAJCHKUX
CIIyXaHb, 110 HAAXOAITH JI0 MICBKOI paju;

4.1.46. Odopmisie mocBITUEHHS Ta 00JIIKOB1 KAPTKH JIEMyTaTiB MICBKOI paju Ta
iX TOMIYHMKIB-KOHCYJIBTaHTIB, BEJIE 1X O0JIIK Ta OPraHi30BY€E CIUCAHHS;

4.1.47. Torye 0 BMAaul Ta OPraHi3OBY€ CHMCAHHS HArpyJHUX 3HAKIB JUIs
JIeTyTaTiB MICbKOT pajiy;

4.1.48. ®opmye HOMEHKIATYpy CIIpaB CEKpeTapiaTy pajd Ta OPraHi3oBYE
poOOTY MO HAYKOBO-TEXHIYHOMY OTPAIIOBAHHIO IOKYMEHTIB, 110 YTBOPUJIUCS B HOTO
JUSITBHOCTI,

4.1.49. 3aiiicHIOE MATOTOBKY, 30epiraHHs Ta 00K BUAa4l OJIaHKIB MICHKO1 pajy,
pillIeHb Ta BUTATIB 3 PIIlIEHb MICHKOI pajiu;

4.1.50. 3piiicHioe 30epiraHHsi OpWTIHATIB pIllleHh Ta JOKYMEHTIB, IO
JIOJIy4arOThCS O HUX, IPOTOKOJIIB MJIEHAPHUX 3aC1/IaHb CEC1i MICHKOT pajiy MPOTATrOM



5 poOKiB, MICIS CIUIMBY SKHX Tepefae JIOKYMEHTH Ha IMojajblie 30epiraHHs 10
apXiBHOTO BIJITY MICHKOI pajiu;

4.1.52. 3niiicHioe 30epiranHs 1M(PPOBOro 3BYKO3aMUCy 3acifjaHb Ceciid MiChKOi
paay Ha eJIeKTPOHHUX HOCISIX 1H(pOpMaIlii;

4.1.53. 3niiicHioe 30epiraHHs MartepiajiiB 3 MPOTOKOJIAMU 3acilaHb MOCTIMHUX
KOMICili MiCBKOi pajii, sIKi 1O 3aBEpIIECHHIO MMOBHOBAXCHDb PaJld pa3oM 3 KapTKaMu
00Ky JemyTaTiB MICbKOI paJu TMEepeAaroThcsi Ha 30epiraHHd B apXiBHUHM BIAJLT
MICBKOI paju;

4.1.54. 3abe3neuye BuacHe po3MILICHH HEOOX1HOT 1H(OopMallii Mo MiChbKil pai
Ta CeKpeTapiaTy MIChKOI paau Ha oiIHHOMY CailTi MiCbKOI pajiu;

4.1.55. Onpunroanioe HaOip JaHUX y POpMI BIAKPUTUX JTaHUX;

4.1.56. 3naiiicHIOE KOHTPOJIb MO0 3a0e3medeHHs poOOTH aBTOMATHU30BaHOI
CHUCTEeMH TOJIOCYyBaHHsS «Bide», a TakoX MepeBIPKY IMPOEKTIB pIllIeHb Ta I1HIIUX
MaTepialiB, sIKi BBOJSTHCS B EJICKTPOHHY 0a3y JaHMX aBTOMAaTH30BaHOI CHCTEMHU
rojocyBaHHs «Biuey.

5. Pozpii. Cucrema B3aemonii.
5.1. CekperapiaT pajau npy BUKOHAHHI MTOKJIaJICHUX HA HHOTO 3aBJIaHb B3a€MO/IIE
3 OpraHaMu BUKOHABYO1 BJIJIU, IETAPTAMEHTAMHU Ta 1HIIMMHA BUKOHABYMMH OpTraHaMu
BiHHUIIBKOT MICBKOT paau, AenyTaTaMy, MOCTIMHUMHU KOMICISIMA, TUMYaCOBUMH
KOHTPOJIbHUMH KOMICISIMM Ta I1HIIMMH OpraHaMy, YTBOPEHHUMH MICBKOIO Pajolo,
NIJIPUEMCTBAMH, YCTAHOBAMH, OpraHi3alisiMM He3aJeXxHO BlJ (OpM BIACHOCTI,
00’ €THAHHSIMU TPOMAJISH.

6. Po3aii. IlpaBa cekperapiaty paau.

6.1. Cekperapiat paju Mae Mpaso:

6.1.1. OnepxyBaTu y BCTAHOBJICHOMY TOPSIIKY BiJl MOCATOBUX 0CI0 BUKOHABYMX
OpraHiB MIChKO1 pajifi, KEPI1BHUKIB M1 AMPUEMCTB, YCTAHOB 1 OpraHi3alliii He3aJIeKHO BiJl
dbopMHU BIIACHOCTI JIOKYMEHTH, JOBIJIKH, 1HII MaTepiajid, HEOOXiaH1 Il BUKOHAHHS
MOKJIAJICHUX Ha CEKpeTapiaT paju 3aB/aHb;

6.1.2. TapopmyBatu MICBKOTO TOJIOBY a00 ceKperapsi MICBKOI paau y pasi
MOKJIaIaHHS Ha CEKpeTapiaT pajayu BUKOHAHHS pOOOTH, 1110 HE BIAHOCUTHCS A0 (PYHKITIN
CeKpeTapiaTy paju 4i BUXOJUTH 32 HOTO MEX1, a TAKOXK Y BUIMAIKAX, KOJIM BIJMIOBIIHI
BUKOHABYl OpraHd MICHKOI pajy 4u MOCaJ0BI 0COOM HE HAMAIOTh JOKYMEHTH, 1HIII
Martepiaiid, HEOOXiTHI JJisi BUPIMIEHHS TMOKIQJACHUX 3ajad 3 METOK BXKUTTA
BIJIITOBITHHUX 3aXO0/IIB;

6.1.3. 3anmydatu 3a y3roJUKEHHSIM 3 KEPIBHMKOM BHUKOHABYOTO OPraHy MiChbKOI
paay BIAMOBIAHUX CIEIIATICTIB JIJIs MATOTOBKA HOPMATHUBHUX 1 1HIIIKUX JOKYMEHTIB, a
TaKOX JJI PO3POOKHU 1 3AIMCHEHHS 3aXOJIiB, Kl MPOBOASATHCSA CEKpEeTapiaToM pajau
BIJIMTOBITHO JI0 TIOKJIAJICHUX HA HHOTO 3aBJIaHb;

6.1.4. bpatu y4acTh y TUICHApHUX 3aCiTaHHSIX CECii MIChKOI paju, 3acilaHHIX
MOCTIMHUX KOMICIH MICHKOT pajayd Ta BHKOHABYOTO KOMITETY, HapajaxX, KOMICIsX,
poOoUMX Tpyrax, YTBOPEHUX MICHKOIO pajiolo, il BUKOHABUYMMHU OpraHaMu, MiChKUM
TOJIOBOIO.



7. Pozaii. CTpyKTypa cekperapiaty paau.

7.1. Jlo cknagy cekperapiaTy pajd MOXYTh BXOJUTH BUIJIUIN, SKI OYOJIIOIOTH
HaYaJIbHUKU B1JI1IIB.

7.2. TlonoxxeHHs PO BiAJIIM CEKpeTapiaTy palu 3aTBEPIKYETbCA CEKpeTapeM
MICBKOI paju.

7.3. llraTHuii po3muc cekperapiaTy paau 3aTBEPIKYEThCS BUKOHABUUM
KOMITETOM MICBKOI pajll y MeXaxX rpaHMYHOI YMCEIbHOCTI Ta (OHIY OIJIATH Mparl
MpalliBHUKIB, 3aTBEPXKEHUX MICHKOIO PaJIOIo.

7.4. HayanpHuKH BiIUTIB Ta 1HII MpaliBHUKK CEKpeTapiaTy paju, BIAMOBITHO
0 BHMOT UYHMHHOTO 3aKOHOJABCTBAa YKpaiHM, NPU3HAYAIOTBCA Ha IMocaay 1
3BUIBHAIOTHCS 3 MIOCAJAN MICHKHM T'OJIOBOIO.

7.5. TlocamoBi 000B’SI3KM MpAIiBHUKIB CEKpeTapiaTy paad BH3HAYAIOTHCS
M0CaJOBUMH 1HCTPYKIIISIMH, SIK1 3aTBEPIKYIOTHCSI CEKpPETapeM MiChKOI pajiH.

8. Po3nin. KepiBHNIITBO cekpeTrapiaTy paam.

8.1. CekperapiaT paau OYOJIOE 3aBilyBady, SIKUM MPU3HAYAETHCA HA MOCATy 1
3BUIBHAETHCS 3 TOCAU MICBKHUM T'OJIOBOIO OJTHOOCOOOBO.

8.2. 3aBimyBau cekperapiaTy pajau:

8.2.1. 3nilicHIOE KEPIBHUIITBO AISUIBHICTIO CEKpeTapiaTy paiu;

8.2.2. Hece mepcoHalIbHY BIJNOBINAIIBHICTh 32 HEBUKOHAHHS a00 HEHaJIEKHE
BUKOHAHHS TIOKJIQJCHUX HAa HBOTO 3aBJaHb, pealli3aimil0 WOro ITOBHOBAKCHb,
JTOTPUMAHHSI TPYIOBOI TUCITUTLIIHY;

8.2.3. 3miiicHIOE I1HIII TTOBHOBAXKEHHS, MOKJIAJIEHI HAa HBOTO BIAIIOBIIHO 10
JIIFOYOro 3aKOHOJABCTBA.

8.3. OO0B’s3KM 3aBifyBada CEKpeTaplaTy MiJ 4ac HOro BIJCYTHOCTI BUKOHYE
HavyaJbHUK BIJUILTY IUIOBOJCTBA 1 KOHTPOJIIO, a MPY HOT0 BIACYTHOCTI 1HIIIA MOCa10Ba
0c00a, 3Tr1IHO 3 PO3MOPSKEHHIM MiCHKOTO TOJIOBH.

8.4. IlpaniBHUKH CeKpeTapiaTy paau Jif0Th B MEKax MOBHOBAXEHb, BU3HAUCHHUX
MOCaJI0BUMH 1HCTPYKIIISIMH, 1110 3aTBEPKYIOTHCSI CEKPETaApEM pajIu.

8.5. B okpeMux Bumagkax y pasi ciy>)kOOBOi HEOOXIJHOCTI 3a JOPYYCHHSIM
3aBilyBaua CEKpeTapiaTy paJd BUKOHYIOTh TOBHOBOXEHHS, HE TmepeadadeHH1
MOCAJ0BUMH 1HCTPYKIIISIMHU, aJIe B MEXaX MOBHOBAXXEHb IMOCAI0BOI OCOOM OpraHiB
MICLIEBOTO CAMOBPSTyBaHHS.

8.6. IlocamoBi ocobu cekperapiaTy paau 3000B’si3aHl y CBOIM AISTBHOCTI
notpuMyBatrchk Kosekcy moBeaiHKH MOCagoBUX OCI0 MICIEBOTO CaMOBPSAYBAHHS Y
MicTi BiHHMII, 3aTBEpAKEHOT0 BIHHUIIBKOIO MICBKOIO PaJIol0.

8.7. llopymenns Koxekcy mOBEIIHKM TOCAJAOBUX 0OCI0  MICIIEBOTO
CaMOBpSJIyBaHHS € TI1JICTABOIO ISl MPUTATHEHHS iX 10 BIJMOBIAQJIBHOCTI 3T1THO 3
YUHHUM 3aKOHOJIaBCTBOM.

8.8. TlocamoBi ocobu cexkperapiaty paau 3000B’si3aHI TOCTIMHO ITiIBUIIYBATH
CBI KBami(iKaIIHUI piBEHh Ta MPUUMATH y4acTh B CHUCTEMI KOPHOPATUBHOTO
HaBYaHHS 3a MPorpaMoro « MyHIIIMNaNbHUN YHIBEpCUTET BIHHUITEKOT MiCHKOT pajin.

9. Po3ain. Craryc cekperapiaty paau.
9.1. CekperapiaT paau HE € FOPUAUIHOIO 0COOOTO.
9.2. BenenHs OyXraiarepchbkoro Ta KaJapoBOro oOJIKY 1 3BITHOCTI cekperapiaTy
paau 31MCHIOETHCS alapaToM pajiv Ta ii BUKOHKOMY.



9.3. OmaTa mparli OpaiiBHUKIB CEKpeTapiaTy pajau 311MCHIOETHCS BIMIOBIIHO 10
BUMOT, TMependayeHux [JIs OIJIaTH Mpalll MpaliBHUKIB CAaMOCTIHHUX YIPaBIiHb
MICBKOI paju.

9.4. IIns 3acBilUEHHs PillIEHb MICHKOI pajJyd Ta 1HIIUX BHUXIJHUX JTIOKYMEHTIB
BIIJIUT JIJIOBOJICTBA 1 KOHTPOJIIO CEKpeTapiaTy pajayd Ma€ Kpyriy IedaTKy 31 CBOIM
HaliMEHYBaHHSM Ta IITaMII 3 HarmucoM: «[ 0JIOBHUH criemialicT BiJILTY TLJIOBOJCTBA 1
KOHTPOJIIO», a TAKOK IITaMI 3 HarucoM: «CekpeTapiaT AJi BX1IHOT KOPECTIOHACHIII].

9.5. JlikBigariis cekperapiaTy paju 371HCHIOETBCS 3a PIMICHHSM MICHKOI pajau
BIJIITOBITHO 0 BUMOT YHHHOTI'O 3aKOHOJAaBCTBA.

9.6. 3miHM 1 AOMOBHEHHS a0 1bOTO [lONOXKEHHS BHOCATHCS B TOPSIKY,
BCTAHOBJIEHOMY JUISL KOTO IIPUWHSTTS.

9.7. CekperapiaT paid yTPUMYETHCS 32 PaXyHOK KOIITIB MiCHKOTO OIO/KETY.

9.8. Micne3Haxo/KeHHsI CcekpeTapiaTy Micbkoi paam: VYxkpaina, 21050,
Binnunpka o6acts, BiHHUIbKHH paiioH, micTo Binaui, Byauisg CobopHa, Oy IMHOK
59.

Micbkuii rojioBa Cepriit MOPI'YHOB



CexkperapiaT MiCbKOI pajau
CxnsipoB Omner CepriiioBuu
HauaneHuK BiIiTy opraHizaniiHo-MeTOIuYHOT POOOTH



